UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE
QUANTICO, VIRGINIA 22134-5043

BnO 1050. 1D w Ch 1
B 07-3
13 Dec 01

BATTALI ON ORDER 1050.1D w/ Ch 1

From Conmanding O ficer
To: Di stribution List

Subj: LEAVE AND LI BERTY

Ref: (a) MCO P1050. 3H
(b) MCBO 1050. 1A

Encl: (1) Liberty Limts
1. Purpose. To publish anplifying instructions, guidance and comrand
policy concerning |leave and |liberty for this Battalion in accordance

with references (a) and (b).

2. Cancell ation. BnO 1050. 1C.

3. Energency Leave. Leave granted for a personal or famly energency
requiring the Marine's presence is referred to as energency | eave.
Emer gency | eave shoul d be aut hori zed whenever any of the follow ng
circunstances is determned or believed to exist by |eave granting
authorities:

a. Upon death of a menber of the Marine's or spouse's imediate
famly; i.e. father, nother, person(s) standing in |oco parentis, son
daughter, brother, sister.

b. When the return of the Marine will contribute to the welfare of
a dying nmenber of the Marine or spouse's imediate famly.

c. Wen inportant responsibilities are placed upon the Marine,
whi ch cannot be acconplished fromthe Marine's duty station due to
any serious illness/injury of a nenber of the Marine's or spouse's
imediate famly as defined in reference (a).

d. Leave will be granted to the individual after Red Cross
verification has been received or other information becones
avai | abl e, which verifies the energency. Individuals in a
di sciplinary or excess |eave status will be carefully screened and

t he conpany commander or Battalion Area O ficer of the Day (ACD) w ||
obtain Red Cross verification. Enmergency |eave will be
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granted by the conpany conmander, the AOD can grant five days of

| eave for the Marine. |If the Marine required nore than five days,

t hey shoul d contact their respective conpany commander during working
hours for an extension.

4. Annual Leave. Annual |eave is an authorized absence fromthe

pl ace of duty chargeable to the | eave account of a Marine. Leave is
normal |y accrued by a Marine at the rate of 2.5 days per nonth. The
followng restrictions apply to | eave:

a. Leave and special |iberty cannot be conbi ned.

b. Leave can be granted at any tine it is requested by the Marine
provi ded his/her presence is not required to acconplish the conmand' s
m ssi on.

c. Leave wll not be authorized for nore than 60 conti nuous days
during any fiscal year unless approved by the Comandant of the
Marine Corps (CMO).

d. Marines should not be authorized to take | eave in excess of
what they can accrue prior to their Expiration of Current Contract
(ECO) .

e. Marines should be encouraged to take | eave throughout the year,
to include at | east one | eave period of 14 consecutive days of
| engt h.

f. Persons authorized to grant | eave as established in this O der
shoul d regul ate quotas and schedul e and mai ntain the degree of
readi ness required to acconplish the mssion of their unit/section.
Since the nunber of days a Marine may be absent and still be entitled
to pay and allowances is fixed by statute, each Marine nust be
informed of their current | eave account status at the tinme of each
request for leave. This information is normally provided to the
i ndi vidual Marine by their Leave and Earning Statenent (LES). If a
Mari ne does not receive an LES and is unable to determ ne such
i nformation, their conpany conmander will be responsible for
determ ni ng/ advising the Marine of their |eave account status.

g. Leave nust start and end within the geographical limts of the
Mari ne's permanent duty station, which is considered to be 80 mles.
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5. Ganting Annual Leave

a. The Commandi ng General, Marine Corps Conbat Devel opnent Command
(CG MCCDC) will grant leave for all general officers, the Mlitary
Secretary, the Commandi ng General of the Marine Corps Base, Staff
Judge Advocate (SJA), Aide-de-Canp to the CG and MCCDC Ser geant
Maj or .

b. The Commandi ng General, Marine Corps Base will grant |eave for
the division directors, special staff, and organi zati onal commanders.

c. Leave wll be granted by conpany commanders and desi gnat ed
billets bel ow upon recei pt of |eave authorization. Leave
aut hori zations wll be types by the Marine's division, section or
conpany office, docunented for accountability/inspection.

d. The following billets within Tenant Activities Conpany (TACo)
are authorized to grant |eave: Deputy Conmmandant of the Marine Corps
for Manpower & Reserve Affairs (M&RA), Director/Deputy Directors of
Per sonnel Managenent Division (MM, Reserve Affairs D vision (RA),
Manpower Plans & Policy Division (MP), Personal & Fam |y Readi ness
Division (MR), Manpower Information SystemD vision (M), Chiefs of
Staff and Directors within Marine Corps Recruiting Conmand ( MCRC),
Mari ne Corps Systens Command (MCSC), M TNOC and Joi nt Non-Let ha
Weapons Directorate. This authorization will not be del egated.
These divisions will keep a | ogbook of all |eave. This |ogbook wll
be inspected by TACo's conpany conmander on a quarterly basis. A
copy of all | eave papers will be forwarded to the conpany office
prior to taking |l eave. Al weekend | eave papers will be forwarded to
t he conpany office. The conpany office is responsible for |eaving
all | eave papers with the ACD.

e. The followng billets within Training and Education Center
Conpany (TECo) are authorized to grant | eave: CG Training and
Educati on Conmand; CG Educati on Command; CG Traini ng Command and
their respective Chiefs of Staff.

f. An officer/enlisted desiring |eave that is a nenber of a board,
council or commttee convened by the Commandi ng General will obtain
oral perm ssion fromthe senior nenber of the board, council or
commttee prior to submtting | eave requests. Menbers of
general /special courts-martial wll advise the Staff Judge Advocate
of the date of their requested | eave. Once a date of trial has been
set, the Marine will not take conflicting |eave unless excused from
duty on the courts-martial .

3
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6. Comencenent and Term nati on of Leave.

a. Under routine circunstances, |eave shall comrence at 1630 or at
the conclusion of the Marine's duty day. On nonworki ng days | eave
shall comrence at 0800.

b. The hour for personnel returning fromleave will be 0730 on
wor kdays. On weekends the hour is 0859. [If an individual returns
fromleave after 0900, that duty wll be counted as a day of |eave.

7. Checking Qut/In from Leave

a. Staff Sergeants and above, with approved | eave, nmay conpl ete
checking out/in fromleave by tel ephone to the Battalion AOD (784-
2261 or 2263) and turn their |eave authorization into their conpany
commander the next working day. Commencenent and term nation of
| eave nmust be made in the imediate vicinity of the Marine's duty
station (place fromwhich the Marine normally comutes daily to and
from wor k) .

b. Sergeants and below will pick up/return their |eave
authorization in person to/fromtheir conpany office during working
hours. After working hours, |eave papers will be turned into the
Battalion AOD. Personnel possessing neal cards and/or rifle cards
will surrender/retrieve them upon commencenent/term nati on of | eave

to/fromthe conpany/Battalion ACD

c. Sergeants and bel ow of Tenant Activities Conpany will check out
of their perspective sections during working hours. Al after
hour s/ weekend | eave papers will be picked up at the Battalion ACD.

8. Leave Extension

a. Extensions of leave will be granted for good and sufficient
reasons. Marines desiring a | eave extension will contact their
respective conpany commander during working hours. A Marine who is
on | eave who needs a | eave extension due to an emergency situation
will contact the AOD after working hours.

b. Marines who are on | eave can be granted an additional five days
| eave for providing assistance in recruiting in accordance with
reference (a). Conpany conmanders are requested to stress this
programto Marines departing on | eave.



BnO 1050. 1D
13 Dec 01

9. Information Concerning Leave and Liberty

a. Authority over Mlitary Personnel. Mlitary police, shore
patrols, air police, officers, petty officers and noncomm ssi oned
officers of the Armed Forces are authorized to take preventive and/or
corrective neasures including apprehension, if necessary, in the case
of any nmenber of the Arned Forces who is guilty of commtting a
breach of the peace, disorderly conduct or any other offense which
reflects discredit upon any branch of service.

b. Instructions Concerni ng Energency Medical or Dental Treatnent

(1) An energency is defined as a situation wherein the need or
apparent need for nedical/dental attention at the tine does not
permt transportation to a federal nedical or dental facility,

i ncluding those avail able through Veteran's Adm nistration
facilities. Energency dental care is |limted to neasures appropriate
to relieve pain or to abort infection and does not include the

furni shings of prosthetic appliances including crowns or inlays, or
the use of gold or other precious netals for fillings.

(2) If energency nedical/dental care is required and there are
no naval facilities available, initial application will be nmade to
anot her Federal nedical/dental facility if avail able. (Federal
facilities are those of the Navy, Arny, Air Force, Coast Guard and
Public Health Service, and Veteran's Admi nistration.)

(3) If no Federal facilities are available in a bona fide
energency situation, Marines nay obtain enmergency treatnent from any
source at government expense.

(4) A Marine on leave or liberty who is hospitalized should
i mredi ately notify the respective conpany conmander if possible or
the nearest Marine Corps activity/representative. Upon release from
the hospital, provide by telegramor tel ephone call the date of
release. If the Marine is on | eave, the Leave Authorization, NAVMC
3, nust be endorsed/annotated to reflect the place hospitalized
time/date of adm ssion, tine/date of rel ease, doctor's diagnosis and
doctor's signature. |If traveling under orders issued by conpetent
authority on authorized liberty, a statenent fromthe attending
doctor containing the information above will be obtained by the
Mari ne concerned for delivery to the conpany conmander.

(5 Any time a Marine receives energency nedical/dental
treatment froma civilian source, the Marine is responsible for
5
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obtaining the bills for the care in quadruplicate; item zed to show B
dates on or between which services were rendered or supplies

furni shed. The charges for each itemw || be presented to the
respecti ve conpany conmander per reference (c).

10. Liberty. Liberty is an authorized absence from place of duty for
a short duration (not to exceed 96 hours) not chargeabl e as | eave.
Per references (a) and (c) the foll ow ng procedures apply concerning
l'iberty:

(a) Staff Sergeants and Above/ Personnel Residing Of Base. Liberty
runs the end of each working day until 0730 the next working day.

(b) Sergeants and bel ow. Conpany commanders may grant |iberty to
sergeants and bel ow as fol |l ows:

(1) Normal (Overnight) Liberty. Monday through Thursday 1630
until comencenent of normal working hours the foll ow ng day.

(2) Weekend Liberty. Anytinme after the begi nning of nornal
wor ki ng hours on Friday until commencenent of normal working hours
t he foll ow ng Monday.

11. Special Liberty. Liberty granted outside of regular liberty
periods for unusual reasons, such as conpensatory time off,
energencies, to exercise voting privileges, citizenship, for
observance of mmjor religious events, or for special recognition.

(a) Three-day (72 hour) Liberty. A special liberty period
commenci ng at an hour designated by the conpany comrmander and
expiring three days later. Wen a three-day liberty includes only
regular liberty tinme, with no schedul ed working hours included, it is
treated as regular liberty.

(b) Four-day (96 hour) Liberty. A special |iberty period
commenci ng at an hour designated by the conpany commander and
expiring four days |ater.

12. Liberty Limts. Liberty is permssion to |eave the duty station.
It does not include permssion to | eave the general vicinity of

Mari ne Corps Conbat Devel opnment Command geographical limts

prescri bed bel ow wi t hout specific perm ssion fromtheir respective
conpany comander

a. Those on regular liberty or special liberty of 24 hours or |ess
will not proceed beyond 80 miles.
6
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b. Those on liberty of nore than 24 hours will not proceed beyond
300 mles. The 80 and 300-nmile limts of liberty will be neasured

fromthe intersection of Fuller Road and U.S. Hi ghway Nunber One
al ong the shortest route of paved state or Federal highways. The
encl osure indicated both the 80-mle and 300 nmile liberty radius.

13. Liberty Passes. A valid Arned Forces ldentification Card, DD Form
2MC, shall suffice t identify Marines on authorized liberty. The

i berty Request/Qut of Bounds Pass, NAVMC 10471-PD will be carried by
Mari nes bel ow the grade of corporal when they go on special liberty
and are authorized to exceed liberty Iimts. The Marine wll

surrender the pass to the respective conpany comrander upon return
fromliberty. Oficers, staff nonconm ssioned officers, and
nonconm ssi oned officers are not required to carry witten evidence

of this authorization as per reference (a).

14. Acti on.

a. Deputy Commanders/Activity Heads. Ensure the w dest
di ssem nation of the contents of this Order.

b. Conpany Commanders. Ensure a copy of this Order is posted on
each conpany bull etin board.

J. W MCCLUNG
Distribution: A



UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE
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BnO 1050.1D Ch 1
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BATTALI ON ORDER 1050.1D Ch 1

From Conmanding O ficer
To: Di stribution List

Subj: LEAVE AND LI BERTY
1. Purpose. To direct a change to the basic O der.
2. Action.

a. In paragraph 5(d) change "Joint NOn-Lethal Wapons Director" to
read "Joi nt Non-Lethal Wapons Directorate.”

b. Add paragraph 5(e), "The following billets within Trai ning and
Educati on Center Conpany (TECO) are authorized to grant |eave: CG
Trai ni ng and Educati on Conmand, CG Education Command, and their
respective Chiefs of Staff."”

c. Renane existing paragraph "5(e) to read 5(f).

3. Filing Instructions. File this change Transm ttal inmediately
follow ng the signature page of the basic O der.

R BARRY CORNI N
D STRIBUTION: A
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Li berty Limts

(See MCBO 1050. 1A for diagram

Encl osure (1)



